OETMMAPTAMEHT ObPA3OBAHUA N HAYKUW TOPOAA MOCKBbI

TocypapcTBeHHOe 6104)KeTHOE 06l eobpa3oBaTesibHoe
yupexaeHune ropoga MockBbl «LLIKona Ne 1213»
(rBOY LUkona Ne 1213)

«CornacosaHo» «[MpuHATO» «YTBEpXaaro»
Ynpasnswowmi Coset Meparornyecknii coset
MBOY LLKona Ne1213 MBOY Lkona Ne1213

MONOXEHNE OBUBJTMOTELL A

1. OBWNME NMONOXEHWA

1.1. [JaHHoe T[lonoxeHne O LWKONLHON 6M6/1MOTEKe 06pa3oBaTe/IbHOW OpraHu3almm

pa3paboTaHO B COOTBETCTBUMU C:

o ®epaepanbHblii 3aKOH OT 29 pgekabpsa 2012 r. Ne 273-®3 «06 o6pa3oBaHuMM B
Poccuiickoin ®egepaunns;

o defepanbHblil 3aKOH 0T 29 aekabpst 1994 r. No 78-®3 «O 6M6/IMOTEYHOM fene;

o depgepanbHblii 3akOH oT 25 wuona 2002 1. Nelld-®3 «O npoTUBOAENCTBUM
3KCTPEMUCTCKON AesATENbHOCTU;

o @efepanbHblil 3aKOH 0T 29.12.2010 N 436-®3 «O 3awuTe AeTeit 0T MHDoOpMaLun,
MPUYMHAIOLLEN BPeS, UX 340POBLI0 1 Pa3BUTUIO»

o ®depepanbHblA  3aKOH  OoT  27.07.2006 Ne  149-®3 «0O6  uvH®opmaymu,
NH(POPMALNOHHbBIX TEXHOIOMUAX U 0 3aLLUTE MHOPMaLUN».

o depfepanbHbll 3aKOH OT 24.07.1998 Ne 124-®3 «O6 OCHOBHbIX rapaHTUAX npa.
pe6éHKa B Poccuiickoin deaepaunm».

* T[pukasom MuHucTepcTBa KynbTypbl P® o1 8.10.2012 Ne 1077 «O6 yTBEpXAeHUU
[Mopsagka yyeta JOKYMEHTOB, BXOAALLMX B COCTaB 6MOGINOTEYHOrO (hoHAa;

e [ucbmMo MwuHo6pa3oBaHua P® oT1 23.03.2004 Ne 14-51-70/13 "O [MpvmepHOM
MONOXeHUM 6n6MoTekn 06LLe06pa3oBaTeNIbHOIO yupeXaeHns";

o [paxpgaHckuii Kogekc PO

* YkKasbl n pacnopsxeHus [lMpesungeHta Poccuiickon depepauuun, MOCTaHOBNEHUS WU
pacropsbkeHms MNpaBuTtenscTBa Poccuiickori ®eaepanmm U UCNONHUTENIbHBIX OpraHoB
cybbekToB Poccuiickon depgepaunm

* YcTaB LLKONbI

1.2. Hactosuee MonoxeHne pernameHTMpyeT paboty U PYHKUUN BUBIMOTEKN LUKONbI,
KoTopas Ccnocob6CcTByeT (hOPMMPOBAHUIO KYNbTYPbl JIMYHOCTM W NO3BOJSIAET MOBbLICUTb
3 (PEKTUBHOCTb MH(POPMALMOHHOI0 CONPOBOXAEHNS 06pa3oBaTebHOro npotiecca.



1.3. LLIkonbHaa 6ubnuoTeka sBNAAeTCA CTPYKTYPHbIM nogpasgeneHnem Mb6OY Lkona
1213 wn y4yacTByeT B 006pa3oBaTe/IbHOM W BOCMMUTATE/IbHOW [EeATeNIbHOCTU B LEeNsAX
obecneyeHus npasa o06yyaroLMXca Ha 6ecnnaTHOe MOMb30BaHUE WHOPMALMOHHO-
O61bNNOTEYHBbIMKN pecypcamu.

1.4. Lenun WKoNbHON 6GMBNNOTEKN COOTHOCATCA C LeIAMU U MUCCUell 06pa3oBaTe/IbHOM
opraHmsaumm TBOY Lkona 1213: (opmupoBaHWe 0O6LWEen KybTypbl JINHHOCTK
00yyaroLMXCA Ha OCHOBE YCBOEHMA 006A3aTe/IbHOr0 MUHUMYMA COAEP>KaHWA OCHOBHbIX
00Le0bpasoBaTesibHbIX MporpamMm, WX aganTtauus K >XU3HW B 06LLecTBe, cO3gaHue
OCHOBbl /1 OCO3HaHHOro BbIGOpa M MOC/NeLYHLero OCBOEHMSA MPOdecCcroHabHbIX
obpa3oBarte/ibHbIX NPOrpaMm, BOCMNUTaHME TPaXAaHCTBEHHOCTN, TPYL0/IH00MSA, YBaXKEHNS
K npaBaMm K cBoboJaM 4YenoBeka, NHOOBU K OKpyxawLlleil npupoge, PoavHe, CeMbe,
(hopMmpoBaHMe 340pPOBOro 06pasa >KN3HW.

1.5. [leaTeNlbHOCTb 6GUGNOTEKN OCHOBBLIBAETCA Ha MPUHLMMNAX AeMOKpaTUn, ryMaHu3ma,

00LeA0CTYNHOCTN, NpuopuTeTa 06LLEYENOBEYECKUX LEHHOCTENR, FpaXKaaHCTBEHHOCTH,
CBOGOAHOI0 pasBMTMA NMMYHOCTU U OTPaXKAETCA B YCTaBe OpraHmn3aumm.

1.6. TopsagoK nonb3oBaHWA UCTOYHUKAMM MHMDOPMaLUK, MepedeHb OCHOBHbLIX YCAYT U
YCNOBUSA MX NPEeAOCTaBNEHMS OnpeaenstoTcs HacTOAWMM MOMOXEHNEM O 6MOIMOTEKE U
npaBunammn nonb3oBaHNsa 6MO6INOTEKON.

1.7. ObuweobpasoBaTe/lbHOE YUpeXxAeHNe HeceT OTBETCTBEHHOCTb 3a AO0CTYMHOCTb W
KayecTBO 6MB/IMOTEYHO-UH(DOPMALMOHHOIO 06CTYXXMBaHNA BUONOTEKMN.

1.8. B 6ubnnoteke 3anpeliaetcs M3gaHWe WU pacnpoCTpaHeHWe MeyaTHbIX, ayamo-,
ay[AMOoBU3YyaSibHbIX M MHBIX MaTepuanoB, COfepXawux XOoTd Obl O4MH M3 NPU3HAKOB,
NPeayCMOTPEHHbIX YacTbHO MepBoil cTaTb 1 PefepanbHOro 3akoHa ot 25 utons 2002 .
Ne 114-®3 "O npoTMBOAENCTBMM IKCTPEMUCTCKOM AeATENIbHOCTH.

1.8.1. AkTyanusaumsa  CNMCKa  3IKCTPEMUCTCKUX  MaTepuasnoB  OCYLLeCTB/AeTCs
eXeMecsyHo, 0 YeMm COCTaBNSAETCHA COOTBETCTBYHOLLMIA aKT.

1.8.2. OAMH pa3 B Mecsl, KOMWUCCUEl OCYLLECTBNSETC CBEPKa MMEHLMXCS B (hoHAax
6MBNNOTEKM  [OKYMEHTOB ¢  ®dedepasbHbIM  CMIMCKOM  3KCTPEMMUCTCKMX
MaTepuasnoB, 0 Yem COCTaBnsieTcs AKT NPOBEPKU W AenaeTcs COOTBETCTBYHOLLAS
3anucb B XKypHane cBepok (hoHAa 6ubnmoTekn ¢ PefepanbHbIM - CMCKOM
3KCTPEMUCTCKMX MaTepnanoB, KOTOPbIA BeaeT negaror- 6u6nmMoTeKaps.

1.8.3. O6Hapy>XeHHble MaTepuasbl U3bIMAKOTCA M3 060poTa.

1.9. B cootBetcTBUN C PepepanbHbiM 3aKOHOM P® oT 29.12.2010 Ne 436 «O 3awute
[eTert 0T MH(OpMaLUK, NpuUnTatoLen Bpes Ux 340P0OBbI0 1 pasBuUTUIO», PeaepanbHbIM
3aKOHOM 0T 29.07.2013 Ne135-®3 «O BHECEeHUU U3MEHEHWI B cTaTbio 5 PefepanbHOro
3aKoHa «O 3awuTte geTerd OT MHGpopMauunW, NPUUUHAIOWENA BpeL WX 340POBbI0 U
PasBUTUIO» Mejarorn - 6ubnnoTeKapu BbIABAAIOT U UCKIKOYAKOT U3 OTKPLITOro JOCTyna
neyaTHble M34aHNA, COOTBETCTBYIOLLME 3HAKY UH(OPMALMOHHON NpoayKuun 16+, 18+

1.10. CornacHo Tpe6oBaHMsAM ®3-436 oT 29.12.2010r. «O 3awuTe [eTen oOT

NHDOPMaLUK, MPUUNHAIOLLEN Bpes WX 3[40POBbI0 M PasBUTUIO» TN, 2, cTaTbh 6-10, K
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ycnyram  nonb3oBatenein  npefoctaBnAlTCA  (POHAbI  HAYYHO-MeAarorn4yeckomu,
MeTOAMYECKON, Y4ebHOW, OTpacneBor, CNPaBOYHON, XYLOXECTBEHHOW, a Takxe
nepuoanYeckne n3faHna Ha TPagULMOHHBLIX U 3/IEKTPOHHbLIX HOCUTENAX MHpopmauuu,
KaXXAbl [JOKYMEHT KOTOPOro MMeeT 3HaK MH(OPMaLMOHHOW npoaykumu (rpaduyeckoe
n (unn) TekKcToBoe 0603HaYeHUe), COOTBETCTBYHOLWMIA BO3PACTHbIM KaTeropusiM
nosib3oBaresnen.

1.11. OpraHuzauma  06CNyXMBaHWA  Y4YaCTHUKOB  06pa30oBaTe/NbHOro  npouecca
Npon3BOAUTCA B COOTBETCTBUW C  NpaBulamum  TEXHUKM  6e30MacHOCTN U
NMPOTUBOMNOXaPHbLIMW, CAHUTAPHO- TUTNEHNYEeCKMMU TPebOBaHNAMMN.

2. Llenn, 3agayn, yHKUNM 6UBINOTEKN

2.1. OCHOBHbIMW UENSMU K 3adavyaMmy 6MGIMOTEKN 06pa3oBaTelbHON OpraHM3aunn

ABNAKOTCA:

» obecreyeHne y4yaCTHMKOB 06pa30BaTe/IbHOro npolecca AOCTYNOM K WHGopmauuu,
3HaHUAM,  WUAeAM,  KY/NbTYPHbIM  LEHHOCTAM  MOCPeACTBOM  MCMONb30BaHUA
O6MB6NNOTEYHONH(POPMALMOHHBIX  pPecypcoB 06pa3oBaTeflbHONM  opraHu3auuMM  Ha
Pa3/INyHbIX HOCUTENSAX: OYMaXHOM (KHWKHbIA  (OHA, (DOHL MNepuoaMYECKMX
n3gaHuin); MarHutHoMm (choHa ayamo- u BuaeokacceT); uudpoBom (CD-ancku);
KOMMYHUKaTUBHOM (KOMMbIOTEPHbIE CETU) U UHBLIX HOCUTENSAX;

* MpUBNEYEHME YyYHaLMXCA K CUCTEMATUYECKOMY YTEHUIO YUYEOHOW, XYL0XeCTBEeHHOM,
Hay4HO-NONyNAPHON NUTepaTypbl;

e OpraHusauuMa uYTeHus B Lenax YCMewHoro u3yyeHusa ydawmMuca Yy4yebHbIX
NpeamMeToB, /lyyLlero yCcBoeHus o6Leobpa3oBarte/ibHbIX NporpaMm;

*  COAeNcTBMe pasBUTUIO NMO3HaBaTE/IbHbIX MHTEPECOB M CNOCOBHOCTEN YYalUXCS;

e 06y4yeHMe ocHOBaM 6MGIMOTEYHO-OMBNNOrPaPUUECKO FTPaMOTHOCTH;

* ocyulecTsrifeT A epeHUnpoBaHHoe 6n6M0TEYHO-MHOPMALMOHHOE
o6cnyXmBaHne 0by4varoLMXCs:

* COAeicTBMe neparormyeckum paboTHMKaM B MOAGOpe  Hay4yHO-MeTOAUYEeCKOM
nunTepaTypbl, UHPOPMUPOBAHNE O HOBbLIX MOCTYM/IEHUAX B BUOINOTEYHBIN (HOHA;

* COBepLUeHCTBOBaHWe MpeAocTaBisAeMblX 6UG/IMOTEKON YCNYyr Ha OCHOBE BHEAPEHMS
HOBbIX WH(OPMAUMOHHBIX TEXHONOTMA W  KOMMbOTEPU3aLmMmM 6M6IMOTeYHO-
MH(OPMALMOHHbLIX NPOLECcCcoB, (hOPMUPOBaHMe KOMGOPTHON 6GMONNOTEYHOW Cpeabl.

2.2. Bbunbnnoteka BbIMOMHAET CneayoLne MyHKLMK:

2.2.1. dopmupyet hoHA, 6N6IMOTEUYHO-NHDOPMALMOHHbIX pecypcos

06pa3oBaTe/IbHON OpraHn3auun:

* KOMMNEKTYET YHUBEPCA/IbHbIA (OHL YYeOHbIMU, XYLOXECTBEHHbIMU, Hay4HbIMW,
CNPaBOYHbIMW, MEfAarorMYecCKUMM UK HAY4YHO-NONYNAPHbIMM  AOKYMEHTAMU Ha
TPaANLUNOHHbBIX U HETPAAULMOHHbLIX HOCUTENAX UH(OPMaLUK;

* MOMNOJSIHAET (OHL WH(POPMALMOHHLIMU pecypcaMmu CeTn VIHTepHeT, 6asamu W
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baHKaMMn flaHHbIX APYTrUX OpraHun3aLnii;

* OCYLLECTB/IAET pa3MeLLeHMe, OpraHm3aunio U COXPaHHOCTb JOKYMEHTOB.

2.2.2. Co3faet MHPOpMaLMOHHYIO NPOAYKLUNIO:

* OCYLLECTBMIAET aHA/IUTUKO-CUHTETUYECKYIO MepepaboTKy MHgpopmaunu;

e OpraHuMsyeT W BefeT CMpaBOYHO-OMGAMOrpauuecknini  annapat  KapTOTeKu
TemaTu4yeckue, paspabarbiBaeT peKOMeHAATeNbHbIE CMUCKM.

2.2.3. OcyulecTsnseT AnhdepeHLnpoBaHHoe 61bNNOTEYHO-NH(OPMALMOHHOE

ob6cnyXXnBaHue yyawmxcs:

* MpeaocTaBnseT UHPOPMALMOHHbIE PeCypCbl Ha PasfINYHbIX HOCUTENSAX;

e oOpraHumsyetT 00ydyeHWe HaBblKaM He3aBWCMMOro 6WG/IMOTEYHOro Mosb30BaTeNs U
noTpebuTens NHopmMaLmnmn, CoaencTByeT MHTErpaLmMm KOMMaeKca 3HaHU, yMeHUR 1
HaBbIKOB paboTbl C KHUION N NH(OPMaLUEN;

* 0KasblBaeT MHMOPMaUMOHHYKO MOAAEPXKKY B PpeleHUW 3ajady, BO3HUKAKOWWX B
npouecce y4ebHoM, caMoobpa3oBaTe/ibHOM U O0CYTOBOIN AesSATENbHOCTU YYaLlnXCs;

e OpraHM3yeT MaccoBble MeponpusATUS, OPUEHTUPOBAHHbIE Ha pa3BUTME O06LLENn K
YMTaTENIbCKON KYNbTYpPbl IMUHOCTH;

2.2.4. OcywecTBnser AnhdepeHLnpoBaHHoe 61bNNOTEYHO-UH(OPMALMOHHOE

0bcny>KrBaHMe Nejarormyecknx paboTHUKOB:

* BbIABNIAET MHPOPMALMOHHbIE MOTPEOHOCTN N YA0BNETBOPSAET 3aMpPOChl, CBA3AHHbIE C
00y4yeHVeM, BOCMUTAHNEM YyalLMXCs;

* BbIAB/IAET MH(OPMaLMOHHbIE MOTPEOHOCTU W YA0BNETBOPSAET 3anpocbl B 06/1aCTy
nefarormyecKnx MHHOBALWIA U HOBbLIX TEXHOMOINIA;

e OCYyLLeCTBMAET TeKyliee WHGpopmmpoBaHue (0630pbl  HOBbIX MOCTYMAEHUA U
nyonunkaunin);

* CNOCOGCTBYET MNPOBEAEHUIO 3aHATUI MO0  (POPMMPOBAHWUIO  UH(POPMALNOHHOWA
KyNbTypbl yyawmxcs; ABnsetcs 6a3on 418 npoBefeHUs NPaKTUYeCKUX 3aHATUMA No
paboTe ¢ MHhOPMaLMOHHBIMU pecypcamu.

2.2.5. OcyuecTBnseT AnhdepeHUnpoBaHHoe O61BNMOTEYHO-MH(OPMALMOHHOE

06cnyXunsaHue poauTenein (3aKOHHbIX NPeAcTaBUTENER) yUaluXca:

* y[0B/IETBOPSET 3anpoChbl NOAb30BaTeNel U MHHOPMUPYET O HOBLIX MOCTYM/EHNUAX B
6nbnnoTeky;

* KOHCY/IbTMPYET MO BOMpocam opraHu3auuy CeMeiHOro YTeHus.

* KOHCY/IbTMPYET N0 BOMPOCaM YUYeOHbIX U3faHni 41 yyalmxcs.

3. OpraHusauus aeaTeslbHOCTU 6MBINOTEKM

3.1. O6Lllee pyKOBOACTBO AeATE/NbHOCTbIO OMOGIMOTEKM OCYLLECTBNSAET PYKOBOAUTESb
obpa3oBaTteibHO OpraHu3aLmm.
3.2. PykoBOACTBO  OGMOG/MIMOTEKOM  OCYLLECTBNAeT nefaror-6nbnmoTekapb, KOTOPbIWA
Ha3Ha4yaeTCca pyKoBOAMUTeNleM 06pa3oBaTe/lbHOM OpraHm3aLmn.
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3.3 Mepgaror-6ubnmoTeKapb, HECET OTBETCTBEHHOCTb B Mpeaenax CBOe KOMMeTeHUMN 3a
opraHm3auuio  ” pesynbTaTbl  AeATeNbHOCTM  6MOBNMOTEKM B COOTBETCTBUU C
(hYHKUMOHaNbHbIMN 0643aHHOCTAMM.

3.4. MNeparor-6nbnmoTekapb,  paspabarbiBaeT U NPeACTaBNAET  PYKOBOAWUTENHO

06pa3oBaTe/ibHON OpraHn3aLMn Ha YTBepXKaeHWe cnefyolme LOKYMEHTbI:

* MONOXEHNe 0 6UBGNNOTEKe, NpaBuna Nonb30BaHNA GUOINOTEKON;

e CTPYKTYpPYy W LUTaTHOe pacnucaHue OWOMMOTEKM, KOTOpble paspabarbiBaloTCcsa Ha
OCHOBe 06BLEMOB paboT;

* M1aHOBO-0TYETHYH AOKYMEHTALUMIO;

3.5.CTpyKTypy 6MO6NMOTEKN COCTaBNAIOT:

* abOHEeMEeHT;

* YuTaNbHbIN 3a5;

e 0OTAeN y4ebHUKOB;

e 0OTAeN MHMOPMaLMOHHO-6MBMorpamyeckoin paboTsl;

3.6. Bnb61MoTEYHO-NH(OPMALMOHHOE 06C/YyXUBaHWE OCYLLECTB/SETCA B COOTBETCTBUMN

C nporpaMMamMy W naaHamu paboTbl 6MG6MMOTEKM 06pa3oBaTeflbHOM OpraHuM3auMm Ha

OCHOBe GMOMNOTEUYHO-UHOPMALMOHHBIX PecypCoB.

3.8. bnubnunoTeka obecneynsaeTcs:

* KOMMEKTOBaHWEM 6MONMOTEYHO-MH(POPMALMOHHbLIX PECYPCOB;

* HeoOXOAUMBIMU  CNYXEOHbIMM U MNPOU3BOACTBEHHLIMW  MOMELLEHMAMN B
COOTBETCTBMM CO CTPYKTYpOW OGMONMOTEKM W  HOpPMATMBaMW MO  TEXHMKe
6e30nacHOCTM 3KCnjyataunnm KOMMbIOTEPOB UM B COOTBETCTBUM C MOJSIOXKEHUAMMU
CaHMUTapHbIX NpaBua U HOPMaTMBOB, 06ecneYnBatoLLUMU COXPAHHOCTb KHUT;

* COBPEMEHHOWA 3NEeKTPOHHO-BbIYNCNTENbHOWN, TeNeKOMMYHUKaLMOHHOW 7
KONUPOBa/IbHO-MHOXWUTENIbHOW ~ TEXHUKOW M HEOO6XOAUMbIMM  MPOrpaMMHbIMU
npoayKTamum.

* PEMOHTOM W CEPBUCHbLIM 0O6CNY>XXUBaHNEM TEXHUKM U 060pYyA0BaHNS BUONNOTEKMN;

o ONOIMOTEUYHOM TEXHUKOIN N KAHLENSPCKUMU MPUHALSIEXXHOCTSAMM.

3.9. OTBETCTBEHHOCTb 3a CMCTEMATMYHOCTb M Ka4yeCTBO KOMMJ/IEKTOBAHMA OCHOBHOIO

(hoHAa 6MbAMOTEKWN, KOMMJEeKTOBaHMe y4yebHOro (oHAa B  COOTBETCTBMM C

(heaepasibHbIMK MEPEYHAMN YUYEOHUKOB N y4ebHO-METOANYECKUX W3OaHWIA, CO3[aHue

HeO6XOAMMbIX  YCMOBUWA  ANA  OeATeNbHOCTUM  OGUOMNOTEKM HeceT PYKOBOAMTENb

obpa3oBaTe/lbHON oOpraHM3auMm B COOTBETCTBMM C YyCTaBOM 06pa3oBaTe/ibHOM

opraHmsauunn.

3.10. Pexxum paboTbl 6MGNIMOTEKN oOnpeaensercs, Mefarorom-onénnoTekapem B

COOTBETCTBUM C NpaBWUaMn BHYTPEHHEro pacrnopsigka obpasoBaTe/lbHON OpraHu3auuun.

Mpn onpegeneHnn pexxnma paboTbl BUOGNNOTEKN NpedycMaTpuBaeTCs BbleNeHNE:

e [BYX 4acoB pabouyero BPEMEHW eXe[HEBHO Ha BbINO/IHEHWE BHYTPWU GMOGANOTEUYHOWA
paboTbl;



e OfHOro pasa B Mecsl, - CAHUTapHOro fHA, B KOTOPbIA 06CNY>XMBaHWE NONb30BaTesen
He NPON3BOANTCS;

* He MeHee OfHOro pasa B MecAl, - MeTOLMNYECKOr0o [HS.

* B LenAx obecrneyeHns paumMoHaIbHOro UCNoNb30BaHMA NHPOPMaLMOHHbIX PECYPCOB B
paboTe C [OeTbMWM W OHOLWIECTBOM, 6MGMMOTEKA LWIKOMbI B3aMMOAENCTBYET C
6rnbnuotekamm MunHUCTEPCTBA KyNbTYpbl Poccuincko degepauun,

4. ¥YnpasneHuve. LLITaThbl.

4.1. YnpasneHve 6MGNNOTEKON OCYLLECTBNAETCA B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuitickoin degepaunn, cybbekToB Poccuiicko ®efepauny v yCTaBoOM LUKOSbI.

4.2.006L1ee pyKOBOACTBO AeSTENbHOCTbIO GMOIMOTEKN OCYLLECTBASET AUPEKTOP LUKONbI.

4.3. PyKoBOACTBO GMOGNMOTEKON OCYLLECTBAAET Neaaror-o6mbnnoTekapb, KOTOPbI/ HeceT
OTBETCTBEHHOCTb B MpeAenax CBOeil KOMMeTeHUMU neped OO6LLECTBOM W AVPEKTOPOM
LUKO/bI, OBYyYaloLMMUCS, UX POAMTENnsMU (MHbIMU 3aKOHHbIMWU MpPeAcTaBUTENsSIMU) 3a
OpraHuzauMio U pesynbTaTbl AeSTeNbHOCTM  GUOGNMOTEKM B COOTBETCTBUM  C
(YHKUMOHaNbHbIMKM ~ 06S13aHHOCTAMKM,  MPeAYCMOTPEHHbIMU  KBaNMUKALMOHHbIMY
Tpe6oBaHNUSMU, TPYOBbIM AOrOBOPOM 1 YCTaBOM LUKO/bI.

4.4 Meparor-6mbnnMoTekapb HasHayaeTcs [MPEKTOPOM  LUKOMbl, MOXET ABMATLCH
Y/leHOM neAarornyeckoro KOJINeKTMBa U BXOAWUTb B COCTaB Nefarornyeckoro COBETa
06Le00pa30BaTENLHOrO YUpeXxaeHus.

4.5. MeToAn4yeckoe COMPOBOXJeHWEe  AeATeNlbHOCTM  6M6IMOTeKM  obecneymsaeT
cneymanuct (MeToAMCT) Mo Yy4YebHbIM (POHAAM W LWKOMIbHbIM OMBNMOTEKAM oOpraHa
ynpasfeHns 06pa3oBaHWEM, YUPEXAEeHUA CUCTeMbl MepPernoAroTOBKM U MOBbILEHUS
KBaM(MKaLnn, permoHanbHOro MHPOPMaLMOHHOIO LeHTpa.

4.6. TlopsaoK KOMMMEKTOBAaHMA LUTaTa OMOAMOTEKM LLKONbI pPernaMeHTMpyeTcs eé
yCTaBOM.

4.7. Ha paboty B 6MOGMMOTEKY TMPUHMMAKOTCA /fMUa, WUMeloWwMe HeobxoAnMYHo
NMPOgecCoHaIbHY0 MOArOTOBKY, COOTBETCTBYIOLLYIO TpeboBaHMAM
KBa/IMPUKALMOHHON XapaKTEPUCTUKM NO AO/MKHOCTU U MOMYUYeHHOW CreLmasbHOCTH,
NOATBEPXXAEHHYIO AOKYMeHTaMun 06 obpa3oBaHuu 1 (Mn) Keangukauum.

4.8.PabOTHUKM OGUOINOTEK MOTYyT OCYLLECTBNATL Mefarormyeckyto [LesTesIbHOCTb.
CoBMelleHVe  OUOIMOTEYHO-UHPOPMALMOHHON W Mefarornyeckon  LesTeslbHOCTU
OCYLLECTBNIAETCA PA6OTHUKOM 6UBNNOTEKMN TO/TbKO HA LOOPOBONLHOM OCHOBE.

4.9. Tpygosble OTHOWEHMA pabOTHUMKOB 6MGMOTEKM U 06LWe0bpasoBaTe/isHOro
YUpeXeHNA PerynmpyroTcsa TPyLOBbIM [OTOBOPOM, YCNOBUS KOTOPOrO He LOJDKHbI
MPOTMBOPEYNTL 3aKOHOAATENIbCTBY Poccuinickoin ®egepauumn o Tpyae



5. Y4eT NocTynneHus un BblobITUA JOKYMEHTOB 6Mb61MOTEYHOro (hoHa

5.1. CBefleHns O BK/KOYAEMbIX B OMO/IMOTEYHbIN (hOHL LOKYMeHTax (UKCUPYHTCA B
KHUre CyMMapHOro ydeta 6u6nuMoTe4yHoro ¢oHga {mcTbl CyMMapHOro y4yeTa
O6M6AMoTEYHOro PhoHAa, XKypHan).

5.2.CyMMapHbIiA y4YeT MOCTYMNeHUss 3NeKTPOHHbIX CeTeBbIX /IOKa/IbHbIX [LOKYMEHTOB
BeeTCA B 3/IEKTPOHHOM peecTpe.

5.3. [JOKYMeHTbl, MOArOTOB/IEHHbIE K MpWeMy B 6MO/IMOTEYHbIN (DOHL W CBEPEHHbIE C
depepanbHbIM - CMMCKOM  3KCTPEMUCTCKUX MaTepuanos, MOABEPralTca MNepBUYHONA
06paboTKe N MHANBUAYANIbHOMY YYETY.

5.4. HanBuayanbHbld  yyeT [OKYMEHTOB OCYLLECTBASAeTCA MNyTeM MNPUCBOEHUSA
KaXA0MY 3K3eMNaspy AOKYMeHTa perucTpaumMoHHOro HOMepa, MHOro 3Haka B KayecTBe
perncTpaLmMoHHOro Homepa (CUCTEMHOro HoMepa KOMMbIOTEPHOW NPOrpammbl, LWTPUX-
Kofa v gpyrux). IHAnBuAyanbHbI HOMEpP 3aKpenseTcs 3a LJOKYMEHTOM Ha BCe BPeMs
ero HaxoxfeHus B (hoHZe O6UMBANOTEKW. PernctpaumoHHblE HOMEpPa WCKIHUYEHHbIX U3
(hoHa JOKYMEHTOB He NPUCBaMBAKOTCA BHOBb MPUHATLIM LOKYMEHTAM.

5.5. PernctpauMoHHble HOMepa MPOCTaBNSAKTCA HEMOCPeLCTBEHHO HAa [OKYMeHTax U
OTpaXatTCA B pPeructpe WHAMBUAYANbHOTO Yy4yeTa [OKYMEHTOB, TMPUHATOM B
onbnnoTeke.

5.6. B pernuctp BnucbIBaKOTCA JaHHbIE O KaXAOM JOKYMEHTE: AaTa 3arnnucu B Perncrpe,
PerncTpaLmoHHbIii HOMEp, KpaTkoe Gubnnorpaduyeckoe onuvcaHve LOKYMeHTa (aBTop,
3arnasue, TOM, YacTb, BbIMYCK, MeCTO M rof n3faHus), LeHa JOKYMEHTA.
5.7.MHamBMAYyanbHbIA  ydYeT Nepuoauyeckux WU3gaHWii BefdeTCs B PerucTpauvoHHOW
KapTOTEKe NepuoanNYecKnX nsgaHuin.

5.8. [JokyMeHTbI, BKIOYaemble B (poHL 6MOGMMOTEKN, MapkupyroTca. [pu aTom Moryt
ObITb MCMOJIb30BaHbI LUTEMMENIN, KHUXKHbIE 3HAKWU, NHAVBUAYASIbHbIE LUTPUXOBbIE KOAbI,
Apyrue BuAbl MapKUPOBKMN.

5.9. Ha [OOKyMeHTax, ABASAKOWUXCA MNPUIOXKEHWEM K OCHOBHOMY HOCUTENIO U €ro
HEOTbEM/IEMOW YaCTblO, MPOCTaBAATCA Te >Ke PEeKBM3UTbl, YTO M HA OCHOBHOM
[OKYMeHTE.

5.10. Ha npuHATbIX NEPBUYHBLIX Y4YeTHbIX [OKYMeHTax MpOon3BOAUTCA 3amnuchb,
MoATBepXAatoLas, Yto NoCTynuBLLINE LOKYMEHTbI NPUHATLI B 6UG/IMOTEYHbIN POHL Kak
B 06bEKT 0C000 LIEHHOro ABMXUMOTO MMYLLECTBA UM KaK B 0OBLEKT MHOIO ABUXUMOIO
MMYLLECTBA.

5.11. MepBUYHbIE  Y4YeTHble [OKYMEeHTbl, MNOATBepXAawoline (akT MoCTYNIeHuUs,-
nepefaroTcs B OyXranteputo Ans BKAKOYEHUSA B y4eT 6MB6INMOTeUYHOro ooHAa.

5.12. JIOKYMEHTbI BblObIBAKOT U3 6UBNNOTEYHOrO (POHAA B CBA3M C (DM3NYECKOIN YyTpaTou
WA YacTUYHOW Nnbo NONHOW YyTpaToM NOTPebuTeNIbCKUX CBOWCTB. BbibbiBatoLyme
[LOKYMEHTbI UCKKOYAKTCA 13 6M6/IMOTEYHOro (hoHAa U CrUCbIBAOTCA.

5.13. BblObITVE LOKYMEHTOB U3 6MOGINOTEYHOrO PoHAA OPOPMAIAETCA aKTOM O CMMCAHUM

NCKNOYEHHbIX 0ObLEKTOB O6MOMMOTEYHOro oHaa no qopme 0504144 (panee - akT O
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cnuncaHunn), yTBepXXAeHHOWN npmkazom MuHhuHa Poccum ot 30.03.2015 Ne 52H.

514. K aKkTy 0 cnucaHAn npunaraetcsd CNMCOK Ha WUCKNKOYeHWe O0OBLEKTOB
6nbnmnoteyHoro oHAa (fanee - CMMUCOK), KOTOPbIA BKAKOYaeT cnefyrouime cBefeHWS:
PErncTpauuoHHbIN HOMEP U WNGP XpaHEHUS LOKYMEHTA, KpaTkoe 6ubnnorpadmyeckoe
onncaHue, LeHY [AOKYMeHTa, 3a)MKCMPOBAHHYK B Peructpe WHAMBUAYanbHOro ydyera
[LOKYMEHTOB, KO3I((ULMEHT NepeoLieHKN, LeHy nocie nepeoLeHkKn 1 oLyt CTOMMOCTb
NCKH0YaeMbIX JOKYMEHTOB.

5.15. Ana neyaTtHbIX AOKYMEHTOB BPEMEHHOro XpaHeHUs A0MYCKaeTcA 3aMeHa Crucka
KHMXXHbIMK (hopMyigpamMu.

5.16. Ona 0OKYMeHTOB, 06paboTaHHbIX rpynnoBbiM (YMNPOLLEHHbIM) CNOCO60M, BMECTO
CMNMcKa faeTcs rnepeyeHb PerncTpalMoHHbIX HOMEPOB, BUA UCKIHOYAEMbIX U3LaHWUA, UX
KO/IMYeCTBO.

5.17. K aKkTy 0 cnucaHuy no npuyrMHe yTpaTbl U CNUCKY NpuiaratoTca AOKYMEHTb,
noaTeepxjatolime ytpaTty (MOACHUTENbHAA 3anuCKa, B Cyvae KpPaXu WM XULLEHUS -
MPOTOKO/, aKT, 3aK/IKYeHWe YMOSIHOMOYEHHbIX OpraHoB, Npy BO3MeLLleHUN yulepba -
(PMHAHCOBbIA JOKYMEHT O BO3MELLEHUN YLlepba).

5.18. MMocne 3aBepLUEHNSA MePONPUATUIA, NPERYCMOTPEHHbIX aKTOM O CrMCaHWUW, NepBblii
3K3eMnap akTa O CnMcaHuy CO CMMCKOM WM AOKYMEHTOM, NOATBEPXKAAIOLWNM BblObITHE,
nepegaeTcs B OyxranTeputo, BTOPOI 3K3eMNAp ocTaeTcs B 6MbmMoTeke.

6. PaboTa 6nbnuoTekun ¢ «PefepasibHbIM CIUCKOM 3KCTPEMUCTCKNX
mMaTepunanoB»

6.1. B 6ubnmnoTeke 3anpeljaeTcs u3gaHuWe M pacrnpocTpaHeHMe neyaTHbIX, ayamo-,

ayAMoBU3yasibHbIX M WHbIX MaTepuanos, COAepXKalinmx XOoTA Obl OANH M3 MPU3HAKOB,

NPeayCMOTPEHHBIX YacTbHO MepBOi cTaTb 1 PefepanbHOro 3akoHa ot 25 uonsa 2002 .

No 114- ®3 "O nNpoTMBOAEACTBUN IKCTPEMUCTCKON AEATENIbHOCTU».

6.2.MNopafok paboTbl:

e B OMGANOTEKE LLKOMbI MMEETCS B HANNYMKN «PefepasibHbIA CNUCOK IKCTPEMUCTCKNX
maTepranos» (B MeYaTHOM UM 3/IEKTPOHHOM BUJE);

e pa3paboTaHo, YTBEPXKAEHO M pasMeLLeHO Ha caiTe LUKOMbl «[10/10XKeHNE O KOMUCCUM
Mo NPOBepKe 3KCTPEMUCTCKMX MaTepuasioB B 6UG/IMOTEKE LLKOSIbI»;

* B 0OMO/MMOTEKE LUKOMIbI HaXOAWUTLCA MHCTPYKUMM MO pabote C  m3gaHUaMu,
BK/NHOUYEHHbIMU B «PefepaibHbliA CIUCOK 3KCTPEMUCTCKUX MaTepuanosB» W XypHasbl
cBepkn «defepanbHOr0 CNUCKa 3KCTPEMUCTCKUX — MaTepuanos» € (POHLOM
o6nMbnnoTeKN;

* He pexe, Yyem 1 pa3 B mecsil, 06HOBNATL «®PefepasibHbIA CNUCOK 3KCTPEMUCTCKUX
maTepunanos» ¢ cainta MuHucTepcTsa ocTMumMmn Poccuinickoin ®epepaunn;

e npoBepka (oHZa OMOMNOTEKM Ha nNpPeaMeT HaIMuMa B HeM 3KCTPEMUCTCKUX
maTepuanoB [AO/HKHa MPOBOAUTLCA CUCTEMATUYECKM (He pexke OfHOro pasa B



Monyroauve) MyTeM CBEPKM MMEKLWNXCA B (DOHAe LOKYMEHTOB C «®PefepasibHbIM
CMUCKOM 3KCTPEMUCTCKMX MaTtepuanos». Mpu obHapyXeHUM B (DOHAE AOKYMEHTOB,
BK/NIOYEHHbIX B «®efepanbHbli  CMUCOK 3KCTPEMUCTCKUX MaTepuasioB», OHU

N3bIMAKOTCA, OPOPMANAOTCA aKTbl O CMNUCAHUW W YHUUYTOXEHUM WUCKIHOUYEHHOW U3

6rnbnnoTekn nuTepatypbl. PesynbTarbl NPOBEPKN (PUKCUPOBATL B «XKypHane CBEpKM C

«®efiepasibHbIM CMIUCKOM 3KCTPEMUCTCKUX MaTEPUASIOB»;

noctynarouwime B 6MBNMOTEKY [LOKYMEHTbI B 0053aTe/ibHOM MOPSALKE CBEPAKTCA C

«®PefiepasibHbIM  CMUCKOM  3KCTPEMUCTCKMX  MaTtepuanosB». [lpu  0BHapy>XeHWUn

[AOKYMEHTOB, BK/IOYEHHbIX B «®PefepanbHblii CIMCOK 3KCTPEMUCTCKUX MaTepuanoB»,

OHMN N3bIMAKOTCH, 0OPM/IAKOTCA aKTbl O CIUCAHUN N YHUYTOXEHUN UCKIHOYEHHOW Y3

O6rnbnnoTeKkn NTepaTypsbl.

MopafoK NpoBefieHUs CBEPOK B6MGIMOTEYHOro (POHAA W MOCTynatoLwen nnTepaTypbl C

«®PefiepasibHbIM  CMUCKOM 3KCTPEMUCTCKUX MaTepuasioB» MNPOBOAUTCA COrnacHo

«MHCTpyKumn no pabote NBOY «Llkona Nel213 ¢ um3faHUAMW, BKIHOUYEHHBLIMU B

«®PefepanbHbIA CMUCOK 3KCTPEMUCTCKNX MaTepuasioBs.

7. MpaBa 1 0683aHHOCTN 6UBINOTEKM
PaboTHUKM BMBIMOTEK MMET MpaBso:

o CamocToATeNlbHO  BblGMpaTb  (hopMbl, CpefAcTBa WM MeToAbl  6MBAMOTEYHO-
NH(POPMALNOHHOTO  0B6CNY>XMBaHMA  00pa30BaTelbHOr0 UM BOCMMUTATE/IbHOIO
MPOLECCOB B COOTBETCTBUM C LeNAMU U 3aja4amu, YKa3aHHbIMU B YCTaBe LUKO/bI U
MOMOXXEHUU O BUBNNOTEKE LLKObI

» [1poBOAMTbL B YCTAHOB/EHHOM NOPSALKe (PaKy/NbTaTUBHBIE 3aHATUA, YPOKM U KPYXKKU
O6M6AM0TEYHO-6MOIMOrpathyecKnX 3HaHU N UHPOPMALMOHHOW KyNbTypbl;

* Onpepenatb UCTOYHUKN KOMIMNEKTOBAHUA MHPOPMALNOHHbBIX PECYPCOB;

* V3biMaTb 1 peann3oBbiBaTb JOKYMEHTbI U3 POHA0B B COOTBETCTBUMN C UHCTPYKLMEN
Mo yyeTy 61M6/1M0TEYHOT0 (POHAA,;

* Onpefenats B COOTBETCTBMM C MNpaBuiamy MoJb30BaHUS OMOIMOTEKON LUKONI,
YTBEPXAEHHbIMU  AUPEKTOPOM LUKO/bI, W MO COrnacoBaHWUKO C YMPaBAAOLWUM
COBETOM BMAbl W pasMepbl KOMMeHcauun yuiepba, HaHeCEHHOro Mosb30BaTeNsiMu
6nbnnoTeke;

* YYyacTBOBaTb B yNpaB/ieHUN LLKO/bl B NOPALKE, ONpesensieMOM YCTaBOM LLUKO/bI

o T[leparor-6m6MoTeKkapb MOXeT UMeTb eXXerofHblA OTNYCK 56 KafleHAapHbIX SHEN.

* bBbITb NpeAcTaBNeHHbIMM K Pa3IMyHbIM OopMamM MOOLLPEHUs, Harpagam n 3Hakam
OTNNYNA, NPeAYCMOTPEHHbLIM ANA Pab0OTHNUKOB 06pa30BaHNA U Ky/bTypbl;

* YyacTBOBaTb B COOTBETCTBUWM C 3aKOHOAaTenbCTBOM Poccuiickon Pepepaumm B
paboTe 6GMGINOTEYHBIX accouunanmii Un CoH30B.

PaboTHUKK 61BIMOTEK 00A3aHbI:

o OO6ecrneynTb MNOMb30BATENAM  BO3MOXHOCTb pPaboTbl C  WHGPOPMALVNOHHLIMMU

pecypcamu 6ubnmoTeKku;



NHhopmmnpoBaTb Nonb3oBaTeneit 0 Buaax npefocTaBnsieMblX 6M6IMOTEKON yCnyr;
Ob6ecneunTb Hay4HY0 opraHu3aunio POHLOB U KaTanoros;

dopmupoBaTb (POHALI B COOTBETCTBUW C YTBEPXAEHHbIMU  (hefepasibHbIMU
nepeyHsMy y4debHbIX M3daHWIA, 006pa3oBaTeslbHbIMKM  MporpaMMamMu  LIKONbI
MHTEpecamm, NOTPe6HOCTAMM 1 3anpocammn BCEX KaTeropuii Nonb3oBaTenen;
CoBepLUEHCTBOBaTb  MH()OpMaUMOHHO-6Mbnorpagmyeckoe u  6UGINOTEUYHOE
06CcnyXnBaHne Nonb3oBaTesNen;

Ob6ecreunBaTb COXPAHHOCTb  WUCMONb30BaHUS  HOCUTeNel  WUHQopmauuu, KX
cucTemMaTm3aumio, pasmeLLeHne U XpaHeHue;

Ob6ecneunBaTb peXxxunm paboTbl B COOTBETCTBUMN C NOTPEOHOCTAMMU MO/Ib30BATENEN U
paboToi 06Leo06pa3oBaTeIbHOI0 YUPEXAEHWNS;

OTumnTbIBaTHCA B YCTaHOB/IEHHOM nopsfake nepes  PYyKOBOAWUTENEM
06L1e06pa3oBaTe/ibHOr0 YUpeXxx4eHUs;

MoBbIWaTh KBaIM(UKaLNIO.

He ponyckaTtb pacrnpocTpaHeHne nuTepaTypbl 3KCTPEMUCTCKON HanpaB/eHHOCTU U
WHOW WH(OpMaLMK, HeraTMBHO BAWAIOLWLENA Ha HECOBEPLUEHHONETHUX, MPOBOAUTb
CBEPKY UMerowmxca B hoHAax 6ubnnotekn LOKYMeHTOB ¢ PefepasibHbIM CMUCKOM
3KCTPEMUCTCKUX MaTepnanos, U3biMaTb UX U3 060p0oTa 6UGIMOTEKM, BECTU XYpPHaN
CBEPOK (hoHAa 6nbnmnoTekn ¢ PefepanbHbIM CINCKOM 3KCTPEMUCTCKMX MaTeprasnoB

8. MpaBa 1 0653aHHOCTN Mo/sib30BaTeNe GNGINOTEKN

Monb3oBaTenn 6M6NNOTEKN MMEKDT NpPaso:

MonyyaTb NOMHYK  MHMOpPMauMiwd 0 cocTaBe 6OMOBIMOTEYHOro  hoHAQ,
MH(OPMaLMOHHBIX pecypcax u npefocTaBfisgeMblX 6UBNNOTEKON yCnyrax;
Monb3oBaTbCs CNPaBOYHO-OMOIMOrpatinyecKm annapaTom 6MB6INOTEKMN;
MonyyaTb KOHCY/bTaLMOHHYIO MOMOLWb B MOWCKE W BbI6OPEe WCTOYHWMKOB
NH(opMaLmu;

MonyyaTb BO BPeMEHHOe MO0/Ib30BaHWe Ha aboHeMeHTe W B 4YMTa/lbHOM 3ae
neyaTHble W3[4aHUS, ayanoBU3YyaslbHble AOKYMEHTbl W APYrMe UCTOUYHUKM
NH(opMaLmnu,;

MpoaneBaTbCPOK MOMb30BaHNA LOKYMEHTaMU;

Monyyatb TemaTu4yeckue, (hakTOrpagmyeckue, YTOUHSIIOL e "
6unbnnorpadgmyeckume cnpaBkn Ha ocHoBe (HoHda 6MbNNOTEKN;

MonyyaTb KOHCY/NbTaUMOHHYIO nNoOMOWb B paboTe C MHGpopmauuen Ha
HETPAAMLMOHHBIX HOCUTENAX MpPU  MNOMb30BAHWWM  3M1EKTPOHHLIM U WHbIM
obopypfoBaHuewm;

Y4acTBOBaTb B MEPOMPUATUAX, NPOBOAUMbIX BUGNINOTEKONA;

Ob6pawartbca A14 paspelleHns KOH(MIUKTHOW CUTyauum K PYKOBOAUTENHO
06L1e06pa30BaTe/IbHOr0 YUpeXxxAeHus.

Monb3oBaTenn 6MGNINOTEKN 0083aHbI:
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Cob6nogatb npaBuia Nonb3oBaHUs 6MGINOTEKON;

BepeXXHO OTHOCUTBLCSH K MPou3BeAeHUsM nevatu (He BbIpbiBaTb, He 3armbartb
CTpaHuL, He feflaTb B KHWUrax nojgyepkuBaHwii, NOMeTOK), UHbIM JOKYMEHTaM Ha
pas3/InyHbIX HOCUTENAX, 060PYLOBAHUIO, UHBEHTAPIO;

MopfepXmnBaTb MNOPSJOK PacCTaHOBKM  [AOKYMEHTOB B OTKPbITOM AOCTyne
6rnbnnoTeku;

MoNb30BaTbCA LEHHbIMU W CMPaBOYHLIMU [LOKYMEHTAMMW TO/IbKO B MOMELLEHUN
6rnbnnoTeku;

Y6eauTtbca npu  NOAYYEHUU [OKYMEHTOB B OTCYTCTBUM [AeeKToB, a npu
OOHapy>XeHUn  npouHgopmmupoBatb 06 3TOM  pabOTHMKA  OGUOMINOTEKMN.
OTBETCTBEHHOCTb 3a O6HapyXeHHble AedeKTbl B ClaBaeMblX LOKYMEHTax HeceT
nocnefHWin Nosb3oBarteb;

PacnucbiBaTbCA B YATaTENbCKOM (hOPMY/ISpe 3a KaXKAblA NMONYYEHHbIA LOKYMEHT
(ncknroyeHme - obyyaroumecs 1 knaccos);

BosBpalwatb JOKYMEHTbI B 6M6/IMOTEKY B YCTAHOB/IEHHbIE CPOKMU;

3aMeHATb  [JOKYMEHTbl OWOGANOTEKM B C/yvyae WX YyTpaTbl WAU MOPYM UM
pPaBHOLEHHbIMM IM60 KOMMEHCMPOBaTL Yulep6 B pa3Mepe, YCTaHOB/IEHHOM
npasuiaMy Nosib30BaHNA GUBNNOTEKONA;

[MONHOCTBIO paccumMTaTbCA C GUONMOTEKOM MO UCTEYEHMM CPOKa O6YyYeHUs wnu
paboTbl B 00W,e06pa30BaTE/IbHOM YUPEXAEHWMN.

MopsiaoK Nonb3oBaHUS 6UBNNOTEKOIA:

3anucb ob6yyvarolmxcs 06LLe06pa30oBaTeNbHONO  yupexaeHus B OMOIMOTEKY
MPOM3BOAUTCA MO CMUCOYHOMY COCTaBY Kjacca B WHAMBWUAYASIbHOM MOPsAKE,
MnefarormyeckMx W WHbIX pPaboTHMKOB 06LLe06pa3oBaTe/IbHOr0  yupexaeHus,
poauTenen (MHbIX 3aKOHHbLIX NpeacTaBuTenel) 0byyaroLwmxca - no nacnopTy wmamn
®.N.0. 1 KOHTAKTHOMY TeNeqgoHy;

Mepeperncrpauuns nosb3oBaTenieil GUBANOTEKN MPOU3BOAUTCH EXErofHo;
[LOKyMeHTOM, NOATBEPXAatoWMM MpPaBo MOMAb30BaHMA 6MO/IMOTEKON, SBNSETCS
ynTaTeNbCKU hopmynsp;

UntatenbCKNin hopmynsap uKcupyeT LaTy Bblfayun Mosib30BaTesto JOKYMEHTOB U3
(hoHAa 6MBNMOTEKN N UX BO3BPALLEHUSA B OUBNNOTEKY.

MopAagoK Nonb3oBaHUA abOHEMEHT OM:

Monb3oBaTeNn UMET NpaBO MOMYYUTb HA AOM M3 MHOFOTOMHbIX W3[aHUIA He

bosiee ABYX AOKYMEHTOB OIHOBPEMEHHO;

MakcuMasibHble CPOKW MO/b30BaHUA LOKYMEHTAMMU:

Yy4eBbHMKN N yyebHble Nocobus - y4ebHbIl rog;

Hay4HO-nonynspHas, No3HaBaTesibHas, Xy40XKeCTBeHHaa utepaTypa - 1 mecau,;

nepuoanyeckne n3faHus, n3gaHns NosbILWEHHOro cnpoca - 15 gHei;

Monb3oBaTenn MOryT MPOA/IUTbL CPOK MONb30BaHUSA AOKYMEHTaMW, ecii Ha HUX
1



OTCYTCTBYET CNPOC CO CTOPOHbI APYrUX No/b30BaTeNei.
MopsAoK N0/b30BaHUS YNT a/lbHbIM 3a/10M:
[OKyMeHTbI, npefHa3HayeHHble AN paboTbl B 4MTaNbHOM 3a/ie, Ha [OM He
BbIAOTCH;
SHUMKNONEANN, CNPaBOYHUKMK, pefKue, LeHHble M UMelLnecs B eAWHCTBEHHOM
3K3emnaape LOKYMEHTbI BblAaOTCA TOIbKO 415 pab0Thbl B UATa/IbHOM 3aSie.
MopsafoK paboThbl C KOMMbIOTEPOM, PACMOSIOXKEHHBLIM B 6MBNMOTEKE:
PaboTa C KOMMbIOTEPOM YHAaCTHMKOB 06pa30BaTe/IbHOro npotecca npou3BogMTCS Mo
rpauky, YTBEPXAEHHOMY PYKOBOAUTENIEM YUpexAeHus, W B NPUCYTCTBUM
COTPYAHUKA 6MBNMOTEKM;
PaspeluaeTca pabota 3a OLHMM MepPCOHaNbHbIM KOMMbIOTEPOM He 6osiee [ABYX
4yeNI0BEK OHOBPEMEHHO;
Monb3oBaTenb MMeeT NpaBo paboTarb C HETPALMLMOHHBLIM HOCUTENIEM UH(OPMaLMK
rnocse npeLBapuTeNbHOrO TECTUPOBAHNA ero paboTHUKOM 6MGINOTEKMN;
Mo BCcem BoOMpocam Moucka uHpopmauuy B VIHTepHeTe MONb30BaTeNlb [LO/DKEH
obpawatbca K paboTHUKY OMOMMOTEKM; 3anpeLiaetca obpalleHne K pecypcam
WHTepHeTa, npegnonaratolwmnm onnary;
Pabota C KOMMbHOTEPOM MPOM3BOAUTCHA COrMACHO YTBEPXKAEHHbIM CaHUTapPHO-
rMrMeHNYecKUM TpeboBaHUAM.



