[Tpunoxenue 4
K YYETHOHN MOJUTUKE Y UPEIKICHUS

INOJOXEHHUE
0 BbIJ1a4e MO0/ OTYET JeHEKHBIX CPEJCTB M IeHEKHBIX JOKYMEHTOB,
0 COCTABJIEHUU M MPeJACTABJIEHHH 0TYETOB NMOAOTYETHHIMHU JTHIIAMHU

1. O0IMe moJI0KeHus

1.1. Hacrosmee moNOXKEHUE O BBIJAYE IO OTYET JCHEKHBIX CPEICTB H
JIEHEKHBIX TOKYMEHTOB, O COCTABJICHHH W TPEACTABICHUH OTYETOB MOJAOTYCTHBIMH
munamu  (manee — IlonoskeHwe) yCTaHaBIMBAeT CAWHBIA TMOPSIOK PacyeToB C
MOJOTYETHBIMU JIMIIAaMU M BbIIAYW MOJ OTYET JEHEKHBIX CPEACTB U JOKYMEHTOB,
COCTABJICHMSI, TIPEJICTABIICHUS, TIPOBEPKH U YTBEPXKICHHS OTYETOB 00 HX
UCITIOJIb30BAHUHU.

1.2. OCHOBHBIMU HOPMATUBHBIMH TPABOBBIMU AKTaMH, UCIIOJIb30BAHHBIMU TIPU
paspabotke HacTosimero [lonoxxenus, SBISIFOTCS:

- ykazanue banka Poccun ot 11.03.2014 Ne 3210-V «O nopsiake BeIeHUS
KAaCCOBBIX ONEpalil IOPUIUYECKUMU JIMIIAMH U YIPOIICHHOM TOPSAJIKE BEICHUS
KaCCOBBIX ONEPAIMi WHIWBHIYATHHBIMH IIPEANPUHAMATEIIIMA U CYOBEKTAMU MaJIOToO
IPEANPUHAMATEITLCTBAY;

- WHCTPYKITUS TI0 TpUMEHEHNI0 EauHOTO MmiiaHa c4eToB OyXTalaTepcKoro
ydeTa JJIsi OpraHOB TOCYIapCTBEHHOHN BIACTH (TOCYAapCTBEHHBIX OPTaHOB), OPTAHOB
MECTHOTO  CaMOYIIPaBJICHUS,  OpPraHOB  YIPaBICHUS  TOCYAapCTBCHHBIMU
BHEOIODKETHRIMHU (DOHIAMH, TOCYJAapCTBEHHBIX aKaJeMHUW HAyK, TOCYIapCTBEHHBIX
(MyHUIIMITAJIBHBIX)  YUPEXKICHHUM, YyTBEpKJIeHHas Tmpukasom Munduna Poccuun
ot 01.12.2010 Ne 157m;

- npukaz  MunucrtepctBa  ¢uHaHcoB  Poccuiickoit — Depepanmu
ot 30.03.2015 Ne 521 «O06 ytBepxkaeHuu GopM NEPBUYHBIX YUETHBIX TOKYMEHTOB U
PETUCTPOB OYXTaJITEPCKOTO yueTa, NPHUMEHSEMBbIX OpraHaMu TOCYJapCTBEHHOM
BJIAcCTU (TOCYIapCTBEHHBIMHU OpraHaMu), OpraHaMHd MECTHOTO CaMOYIPAaBIICHUS,
opraHamMu  YIpaBJEHUS  TOCYJApCTBEHHHIMU  BHEOIOKETHBIMH  (POHIIaMH,
rOCyAapCTBEHHBIMH (MYHUIIUITAIbHBIMU ) YAPEXKACHUAMU, 1 MEeTOAMYECKUX YKa3aHUH
M0 UX IPUMEHEHUIOY;

- nucbMo MmuHpunaa Poccum ot 10.09.2013 Ne 02-03-10/37209 «O
MIPAaBOMEPHOCTH TIEPEUYUCIICHHS JACHEKHBIX CPEJICTB, BBIIABACMBIX IIOJ] OTYET, Ha
OaHKOBCKHE cUeTa COTPYAHUKOB OpTraHM3AIlMi B IEIAX OCYIIECTBICHUS HWMH C
WCITOJIb30BaHUEM OAHKOBCKHMX KapT OILJIaThl PACXOJ0B, CBSI3aHHBIX C JICATCILHOCTHIO
OpraHu3alud, a  TakKe  KOMIIGHCAIIMH  COTPYAHUKAM  JOKYMEHTAJIbHO
MOATBEPKICHHBIX PACXO0BY.

2. HOpﬂIlOK BbIJ1a494 JCHCKHBIX CPEACTB 110 OTYET

2.1. JlenexHble CpeACTBa BBIIAIOTCS TOJI OTYET HA PACXOJIbl, CBSI3aHHBIE C
npUOOpPETEHNEM TOBApOB, PabOT, YCIYT, © KOMaHANPOBOYHBIC PACXOJIBI.
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2.2. Bplmaya moa OTYET JAECHEXKHBIX CPEACTB HA PACXOJbl, CBA3AHHBIE C
pUOOpPETEHNUEM TOBApOB, padOT, YCIYT, MPOU3BOJIUTCA COTPYIHUKAM, TPUBEICHHBIM
B IIEpEeYHE JOJKHOCTEH paOOTHUKOB, UMEIOIIUX MPABO MOJIy4aTh JEHEKHBIE CPEICTBA
10T OTYET Ha MPUOOPETEHHE TOBApOB, paboT, yciayr (MpHIOXKEHHEe 3 K YYCTHOM
MOJIUTHKE).

2.3. ABaHCBI HAa KOMaHAMPOBOYHBIE PACXObI BBIJAIOTCS IO OTYET BCEM JIMLIAM,
paboTaIIUM Ha OCHOBAHHWH TPYJOBBIX JIOrOBOPOB, HAIPABICHHBIM B CIIy>KEOHYIO
KOMaH/JIMPOBKY B COOTBETCTBHH C MPUKA30M PYKOBOIUTENS Y UPEXKICHHUS.

2.4. Jlns momydeHHs NEHEXHBIX CPEACTB MOJ OTYET PabOTHUK OQOpMIISIET
NMCbMEHHOE 3asBJICHHE C YKa3aHHEM CyMMbl aBaHCa, Ha3HA4YEHHs aBaHCa, pacyera
(o0ocHOBaHMS) pa3Mepa aBaHca, CPOKA HAa KOTOPHIHM BbIJIA€TCS aBaHC.

2.5. Ha 3asBnenun pabOTHHUKA OTBETCTBEHHBIM JIMIIOM OTJE]a OyXTajaTepcKOTo
yueta ['KY H®OO JAOHM penaercs oTMETKa O HAJIMYUM HAa TEKYLIYIO JaTy
3aJI0OJDKEHHOCTH 3a Pa0OTHUKOM IO paHee BbIJAaHHBIM eMy aBaHcaM. llpu Hamuuun
33JI0JDKEHHOCTH YKAa3bIBalOTCA €€ CymMMa, JaTa W HOMEp JOKYMEHTa, KOTOPBIM
oopmiieHa BbIJAaYa JICHEXKHBIX CPEACTB INOJ OT4eT. B cioydae OTCyTCTBUS
3aJJOJDKEHHOCTH 3a paOOTHMKOM Ha 3asBICHUM TPOCTABISETCS OTMETKA
«3aJ0JKEHHOCTh OTCYTCTBYET», KOTOpas YJIOCTOBEPSETCS MOAMNKHCHIO TIJIABHOTO
Oyxranrepa.

2.6. PykoBoauTens B TeueHUE ABYX pabOUYMX THEH paccMaTpUBAET 3asBIICHUE
CTaBUT CBOIO MOAMMKCH U JIATy.

2.7. Bplmaya JOEHEXKHBIX CPEACTB IO OTYET MPOU3BOAUTCS IPU YCIOBUHU
MIOJIHOTO MOTaIIeHHs] 33J0JKEHHOCTH MOJI0TYETHOIO JIUIA 110 PAHEE BBIJAHHOMY €MY
aBaHCy.

2.8. Bblgaya JEHEXHBIX CPEACTB MOJ OTYET MPOU3BOJIUTCA IIyTEM
NEepEeYnCIIeHUs] Ha OAHKOBCKHUE CYeTa paOOTHUKOB, OTKPBITHIE B paMKaX «3apIlIaTHBIX)
IIPOEKTOB, B YaCTH OIUIATBl KOMAaHAMPOBOYHBIX PACXOJOB M KOMIICHCALIUH
COTPYIHHMKAM JOKYMEHTAJIBHO MOATBEPKICHHBIX PACXO0B.

2.9. IlpenenbHas cymma BbIJAa4M JIEHEKHBIX CPEICTB MOJ OTYET HA PACXOJBI,
CBS3aHHBIE C MPHUOOPETEHHEM TOBApPOB, PadOT, YCIYr YCTAHABJIMBAETCS B pa3Mepe
99 000 (0essanocmo dessimv moicsy) pyoOci.

2.10. ABaHCBHI Ha pacxojbl, CBS3aHHBIE CO CIYKEOHBIMU KOMaHIUPOBKAaMH,
BBIJIAIOTCS B IIPEZieNiaX CyMM PAacXo/0B, YCTaHOBJIEHHBIX [lonoxeHneM o cimykeOHbIX
KOMaHIUPOBKaX (MpUIOKeHUE 8 K yUETHOH TOIUTHKE).

2.11. MakcuMainbHbIN CPOK BbIIaYM JEHEKHBIX CPEICTB MO OTYET HA PACXOIbI
10 MPUOOPETEHUIO TOBAPOB, padoT, yciyr cocTanisieT 30 KajaeHIapHBIX JTHEH.

2.12. B cnyuae, ecnu pabOTHHUK MPOMU3BEN OIUIATY pACXOJOB 3a CYET
COOCTBEHHBIX CPEACTB, IMPOU3BOJUTCS BO3MEIIEHHE STUX pacxonoB. Bo3memenue
pacxo/oB MPOU3BOAMUTCS MO aBAHCOBOMY OTUYETy 00 M3pPacXOJOBAHHBIX CPENICTBaX,
YTBEPKJICHHOMY PYKOBOAUTENIEM, C TPUIOKEHUEM NOATBEPKAAOUIUX TOKYMEHTOB.

3. HOpHI[OK BblAAa49H JCHECKHBIX TOKYMEHTOB IO OTHYET
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3.1. JleHexHble TOKYMEHTHI BBLAAIOTCS MOl OTYET pabOTHUKAM, PUBEIECHHBIM
B IIEpEYHE JIOJDKHOCTEH pabOTHUKOB, HMEIOUIMX IpaBO MOJIy4yaTb IIOJ OTYET
JICHE)KHBIE TOKYMEHTHI (MIPUIIOKEHUE 3 K YUETHON TOJUTHKE).

3.2. Belgaua moj OTYET JEHEXHBIX JOKYMEHTOB IPOU3BOJIUTCS M3 KaccChl IO
pacXoJHOMY KacCOBOMY OpJIepy C HaINUChio «(QOHAOBBIN» Ha OCHOBaHUHU
MUCBMEHHOIO 3asiBJICHUS NOJIy4aTeIs.

3.3. B 3asgBneHnn O BbLIAadYe MOJ OTYET ACHEKHBIX JOKYMEHTOB I1OIy4YaTelIEM
YKa3bIBaIOTCS HAMMEHOBAHHE, KOJUYECTBO U Ha3HAYECHHE JIEHEXKHBIX JOKYMEHTOB.

3.4. Otnenom OyXraiaTepckoro ydeTra Ha 3asBICHUHU JIeJaeTcs OTMETKa O
HaJIMYHUH Ha TEKYILYIO IaTy 3a/I0J>KEHHOCTH 3a IIOJIy4aTeIeM 110 paHee BhIAAHHBIM EMY
JEHE)KHBIM JOKyMeHTaM. [Ipun Hamuumu 3aJ0JDKEHHOCTH YKa3blBAaIOTCS €€ CyMMa,
HOMEp M JaTa pacXOJHOIO KacCOBOIO Opjepa, KOTOpbIM OQopMIIeHa BblAaua
JEHEXKHBIX JIOKYMEHTOB II0J OTYET, HAaUMEHOBAaHWE M KOJIMYECTBO JICHEKHBIX
JIOKYMEHTOB, 32 KOTOPbIEC HE OTUMTAJICS YKa3aHHBIA paOOTHUK. B ciydyae orcyrcTBUs
3aJJOJDKEHHOCTH 3a paOOTHUKOM Ha 3asBICHUM INPOCTABIAETCS OTMETKa
«3a105KEHHOCTh OTCYTCTBYET» C YKa3aHMEM JaThl U MOAMKCH IJIaBHOIO OyXxrajnTepa.

3.5. PykoBonuTenb B TeueHUE IByX pabouux JHEH paccMaTpUBaeT 3asiBICHUE,
CTaBUT CBOIO MOAMMKCH U JIATy.

3.6. Bpigaua mog OTY4ET AEHEKHBIX JOKYMEHTOB IMPOU3BOJUTCS IMPU YCIOBHH
MOJIHOTO MOTalIeHUs 33J0JDKEHHOCTH MOAOTYETHOrO JIMIA 10 PaHEe BBIJAHHBIM €MY
JIEHEKHBIM IOKYMEHTaM.

4. Hpe)ICTaBJ'leHl/Ie OTYCTHOCTH NNOAOTYECTHBIMH JINIIAMHU
00 H3pacxoa0BaHUHU JCHECKHDBIX CPEACTB

4.1. O0 n3pacxoq0BaHUHU MOJYYEHHBIX CYMM MOAOTYETHOE JIULO MPEACTABIISET
B OTzed OyXraJITepcKOro yd4eTra aBaHCOBBIM OTYET € MPHUJIOKEHHUEM JOKYMEHTOB,
NOATBEPKIAIOIIMX IPOU3BEIACHHBIE pacxonabl. JIOKYMEHTBI, IPUJIOXKEHHBIE K
aBaHCOBOMY OTYETY, HYMEPYIOTCS MOJOTYETHBIM JIMIIOM B MOPSAJKE HX 3alUCH B
oTyeTe.

4.2. ABaHCOBBII OTHYET MO pacxoiam, CBA3aHHBIM C MPUOOPETEHUEM TOBAPOB,
paboT, yciyr, NpeACcTaBiIsSeTCsl MOJOTYETHBIM JIMIIOM B OTAEN OYXTaJTepCKOro yyeTa
HE MO3J[HEeE TpeX pabouymnx JHEN CO JIHS UCTEUEHHUs CPOKa, HA KOTOPBIM ObLIN BbIAAHbBI
JIEHEKHbIE CPE/ICTBA.

4.3. ABaHCOBBIA OTYET MO KOMAaHAMPOBOYHBIM pacXojaM MpeACTaBISETCS
pabOTHUKOM B OTJEN OyXraaTepcKoro ydeTa He Mo3JaHee Tpex padodux JHEH co JTHS
€ro BO3BpAILEHUS U3 KOMaHIUPOBKH.

4.4. Otaenom OyXTraaTepCcKOTo ydeTa mpoBepsIOTCs TPAaBUIBHOCTD O(POpMIICHUS
NOJIy4EHHOTO OT IOAOTYETHOIO JIMIA aBAHCOBOIO OTYETAa, HAJIWYUE JOKYMEHTOB,
MOJTBEPXKIAIOLINX IPOU3BEIECHHBIE PACXO0Jbl, OOOCHOBAHHOCTh PACXOJOBAHUS
CPEACTB.
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4.5. Bce mpunaraeMble K aBaHCOBOMY OTYETY JOKYMEHTHI JOJKHBI OBITh
opopMJIeHBI B COOTBETCTBUM C TpeOOBaHUSIMU 3aKoHOAaTelbcTBa Poccuiickoin
®denepanuu, ¢ 00sA3aTENbHBIM 3allOJHEHUEM BceX Tpad, PEeKBU3UTOB, HAIMYHUEM
neyateil, moanucei u T.4. [lepBuuHbIe yueTHbIE JOKYMEHTBI, COCTABJICHHbIC Ha MHBIX
A3BIKAX, JIOJDKHBI UMETh TIOCTPOYHBIN TIEPEBO Ha PYCCKUM SI3BIK.

4.6. IlpoBepeHHBI OTIEIOM OYXraaTEpPCKOro Yy4yeTa aBaHCOBBIA OTYET
yTBepkaaeTcs pykoBoauteneMm. [locne 3TOro yTBEpKIACHHBIM aBAaHCOBBIM OTYET
NPUHUMAETCS K yUETYy.

4.7. CymMa MpeBbIIIeHUs IPUHATHIX K yUETYy pacX0/10B MOJ0TYETHOTO JIHIIA HaJl
paHee BbIIAHHBIM aBaHCOM (CyMMa YTBEPKAEHHOTO MEPEpacxo/1a) NepeUncsieTcs Ha
OAHKOBCKHMI CUeT MOJOTYETHOrO JHUIA Ha CIEAyIoNUi padouuii JIeHb 3a JHEM
YTBEPKJICHUSI PYKOBOJAUTEIIEM aBaHCOBOT'O OTYETA.

4.8. OcTaTOK HEHCIOIb30BAaHHOIO aBaHCA BHOCUTCS MOAOTYETHBIM JIMIIOM HA
JMILIEBON CUET YUpEeXJCHUS HE MO3AHEE ABYX pabouMx JHEH, CIEeIyIOIIUX 3a JHEM
YTBEPKACHUSI PyKOBOJUTEIIEM aBaHCOBOTO OTUYETA.

4.9. IlpoBepka aBaHCOBOIO OT4YETa OTAEIOM OYXTaJdTepCKOro ydera M
YTBEPKACHHUE €0 PYKOBOAMUTENIEM OCYILECTBISIOTCS B TEUEHUE IATU pabouux JHEH
CO JTHS NIPE/ICTABIICHHUS.

4.10. B ciydae ecnu B YCTAaHOBJIEHHBIM CPOK paOOTHUKOM HE MPEICTaBIEH
aBaHCOBBIII OTYET B OTAEN OyXrajTepcKoro ydera WJIM HE BHECEH OCTAaTOK
HEHUCIIOJIb30BAHHOTO aBaHCAa Ha JIMIEBOM CYET, PYKOBOAMUTENIb HKMEET IPaBo
NPOU3BECTU yJEpKAaHUE CYMMBbl 33J0JDKEHHOCTHM IO BBIJAHHOMY aBaHCY U3
3apa0OTHOM TIaThl PabOTHUKA C COONIIOJICHHEM TpeOOBaHUM, YCTaHOBIEHHBIX
cratbsiMu 137 u 138 TpynoBoro konekca Poccuiickoit deneparuu.

4.11. B cnyyae yBOJIbHEHMsSI Pa0OTHHKA, WMEIOIIECTO 3aJ0HDKEHHOCTh I10
MOJOTYETHBIM CYMMaM, NPHHUMAIOTCI HEOOXOMUMBIE MeEphl JJisi B3BICKAHMS
YKa3aHHBIX CyMM.

5. CocraBiieHue, peacTaBJeHNEe OTYETHOCTH
MOI0TYETHLIMU JIMIIAMH 00 M3PACX0/I0BAHUM JI€HEKHBIX IOKYMEHTOB

5.1. O6 wu3pacxo/lOBaHUMU JECHEXKHBIX JOKYMEHTOB IMOJOTUYETHOE JIUIIO
cocTaBiisieT U npeactasisier B oOyxranreputo ['KY DO JIOHM aBaHCOBBIN OTYET C
MPUJIOKEHUEM JOKYMEHTOB, MOJATBEPKIAIOIINX WX UCIIOIb30BAHUE.

5.2. JIokyMeHTOM, MOJATBEPKIAIOIINM UCTOJb30BAHUE KOHBEPTOB C MapKaMu
M Mapok, SBJISICTCS PEECTp OTIPABICHHOW KOppECHOHIAeHIMU. B ciyyae mnopuu
KOHBEPTOB UCIIOPUYCHHBIE KOHBEPTHI TAK)KE MPUJIATAIOTCS K aBAHCOBOMY OTUETY.

5.3. K aBaHCOBOMY 0OTHYETY Ha HCMOJIb30BaHUE TaIOHOB Ha ['CM npuinararoTcs
noATBepxAaromue 1okymeHTsl A3C.

5.4. Tlo mpoe3gHbiM OuieTaM Ha MPOE3] B TOPOJCKOM IMMAaCCaKUPCKOM
TPAHCIIOPTE B KAayeCTBE IMOJTBEPKIAIOMINX JOKYMEHTOB K aBaHCOBOMY OTYETY
MIPUKJIAIBIBAIOTCS UCIIOJIB30BAHHBIC MPOE3THBIC OUIIETHI.
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5.5. K aBaHCOBOMYy OTYeTy Ha HCIOJIb30BaHUE MPOE3IHBIX OWIIETOB Ha
OTIIeJIbHBIE BHJIBI TpaHCHOpTa (BO3AYIIHBIN, »KEJIE3HOJAOPOKHBIM) B KauecTBe
MOATBEPKICHUS PUKJIAIbIBAIOTCS UCIIOJIb30BAaHHBIC ABUAIIMOHHBIE u
KEJIE3HOAOPOKHbBIE OUIIETHI.

5.6. ABaHCOBBII OTYET MPEACTaBISETCS MOJOTYETHBIM JIMIIOM B OTHEN
OyXraiaTrepckoro ydera He MO3/Hee TpexX padouux JHEH co JAHS UCTEUEHHUs CpoKa, Ha
KOTOPBIN OBLIIN BBIJIAHBI ICHE)KHBIE TOKYMCHTHI.

5.7. Otgen OyXralaTepckoro ydera MpOBEpsieT MPaBHIBHOCTH OGOPMIICHHUS
MOJyYEHHOTO OT TMOJOTYETHOIO JIMIIA aBaHCOBOTO OTYETa, HAIUYUE JTOKYMEHTOB,
MOJITBEPKAIOIINX UCIIOJIb30BAHUE JICHEKHBIX TOKYMEHTOB.

5.8. [IpoBepeHHBIN aBaHCOBBIM OTUET YTBEPHKIAECTCS PYKOBOJUTENIEM, MOCIIE
Yero yTBEP>KICHHBIN aBaHCOBBIA OTYET MPUHUMACTCA K YUETY.

5.9. TIlpoBepka aBaHCOBOTO OT4YeTa OYXTITEPCKUM paOOTHUKOM U
YTBEPKACHHUE €0 PYKOBOAMUTENIEM OCYILECTBISIOTCS B TEUEHUE MATU pabouux JHEH
CO JTHSI TIPE/ICTABJICHUSI aBAHCOBOT'O OTYETA B OYXTaJITEPHIO.

5.10. Ocraroxk HEUCIONB30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHUTCS
HOJIOTYETHBIM JIMIIOM B KacCy yUYpeXJEHHUS IO NMPUXOAHOMY KacCOBOMY OpHAEpY €
HAAMUCHIO «(OHAOBBII» HE TO3JAHEE IHS, CIEAYIOMIErOo 3a THEM YTBEPKIACHUS
PYKOBOAMTENEM aBaHCOBOTO OTYETA.

5.11. B cnyuae HempeacTaBleHUs] MOAOTUYETHBIM JIMIIOM B YCTAHOBJICHHBIM
CPOK  aBaHCOBOTO OT4YeTa B  OyXTaaTepui0 WM  HEBHECEHUS  OCTaTKa
HEHUCTIOJIb30BAHHBIX JICHE)KHBIX JOKYMEHTOB B KAaCCy YUPEKICHUS YIPEKICHUE TMEET
IPaBO MPOU3BECTH yJEp>KaHWE CYMMBI 3a/I0JDKEHHOCTH IO BBIIAHHBIM JICHEKHBIM
JIOKyMEHTaM U3 3apab0THOM TIaThl pabOTHUKA ¢ COOJIOIEHUEM TPeOOBaHMI cTaTei
137 u 138 Tpynooro konekca Poccuiickoit deneparuu.

5.12. B cnyuae yBosbHEHHS PaOOTHWKA, HMMEIOIIETO 3aJI0JDKEHHOCTH 10
MOJIYYCHHBIM TI0]T OTUYET JICHEKHBIM JOKyMEHTaM, MPUHUMAIOTCSI HEOOXOIUMBIE MEPBI
JUTSI B3BICKAHMS YKa3aHHBIX CYMM.
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